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	Richmond North Public School
Student Assistance Scheme

Policy Statement


Last revised: September 2010



Rationale / Purpose

The Student Assistance Scheme (SAS) enables financial assistance to be provided to eligible families of students within our school. Support will be provided for school related expenses, such as school uniforms, footwear, excursions, camps, textbooks and stationery needs.

Aims
· To provide assistance for students in need.

· Be accountable for the use of funds.

· Maintain adequate documentation for audit purposes.

Implementation

· A committee comprising the Principal, Assistant Principal and School Administrative Manager (SAM) should evaluate requests. 

· Additional information may be required of the classroom teacher in support of the request.

· The availability of student assistance to be regularly communicated through newsletters, and excursion notes.
· Parents and or guardians should request support in writing to the office. All assistance requires parents and principal to fill in a request form which is kept confidential by the School Administration Manager
· Teachers may recommend students for assistance - through the executive who will decide whether to approach parents or guardians

· All applications and details are to be kept strictly confidential.

· Money is not available for use towards general school contributions.

· For major excursions (greater than $150.00), a maximum 50% of the excursion costs may be utilised to support students.

· For minor excursions (up to $60.00), the school will support the same amount of 50%.

· For school uniforms the maximum support will be up to $60.00 per child.
NOTE

· Amounts given may depend on the funds left in the Student Assistance Scheme account. It is the intention of the committee to expand the majority of the account each financial year, therefore given the maximum support for the funds available.

EVALUATION 

This policy will be evaluated in line with any changes to the funding process provided by DET.
POLICY REFERENCE

Student Assistance Scheme Financial Management Guidelines For Schools : Nov 2007
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